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From i

- Shri Santosh Sarangi, IAS

Commissioner-cum-Secretary to Govt

. AN ; g/o\,l.
‘Fot M\&
All Collectors ‘

Sub:- Engagement of Sikhya Sahayaks —Instructions thereof.

Madam / Sir,

The Resolution for engagement of Sikhya Sahayaks communicated vide SSD

Deptt. Memo. No. 28678/SSD., dtd. 29.08.2011 indicates the procedure of
selection of Sikhya Sahayaks as against district wise vacancies. The vacancy
position of Sikhya Sahayéks in your district is enclosed. The vacancy includes
requirement of Sikhya Sahayaks on account of the need to meet the required PTR in
Sevashrams with adverse pupil teacher ratio, opening of new Ashram Schools
(Upper Primary Classes) or due to up-gradation of existing Sevashrams (Primary
Schools) to Ashram (Upper Primary Schools) or addition of Class-VIil by way of up-
gradation of existing Ashram Schools.. While issuing advertisement, vacancy of
Sikhya Sahayaks in each category i.e. Science, Arts & vacancy in each reserve
category should be clearly mentioned. Steps may be taken at your level for issue of
advertisement as per the model draft advertisement (copy enclosed) in the local
dailies. .
2. Asthe Chairman of District Selection Committee, you have an important role
in the entire engagement process. The details of the engagement procedure given in
the above Resolution will guide you. Besides, the following steps may be taken as
per the calendar given below for timely completion of the engagement process.

i) Advertisement st-\.all be made latest by 15.09.2011

ii) Last date of receipt of application at district level by 30.09.2011

iii) Preliminary scn.rtiny of the application received at district level to be

| completed by 15.10.2011 ' '

: iv) _Sortmg and compllatlon of applications to be completed by 17.10.2011
V) -__.Scrutmy and publication of draft merit list category wise on the notice
board in the off' ice of Collectorate, DWOs [ Dls/ Cls lnwtmg objecttons
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to be completed by 20.10.2011 (objections to be received within 10§% o 0
days). ' Ag,e ?FE otV
vi)  After the objection period is over all such candidates who are found E e
eligible will be asked to bring original certificates for verification on i . T
one particular day i.e. 31.10.2011. Original certificates and Original L o %5
mark sheets should be checked and attested photo copies should be : pﬁesi'
kept. Special arrangements shall be made for the purpose with \‘
engagement of Sr. Officers at the District Head Quarters. \ 22
vii)  After proper scrutiny of the original documents the select lists (final E‘-__: o
merit list) i.e. two sets, one for trained candidates and another for Un- . C

trained candidates shall be prepared by 02.11.2011. "«
viii)  The final merit list shall be published by 10.11.2011 after due approval
by Collectors.
ix)  While issuing engagement orders the list of trained candidates shall be
exhausted first and, thereafter, if need be, the remaining vacancies
shall be filled up by untrained candidates.

X) Engagement orders to be issued to the selected candidates through

the process of counseling on a fixed day. All appointment order should

be issued latest by 30.11.2011.
3.-  You will take steps for receipt of application for each district and process the
same with the help of computers. For the purpose of receipt of applications
adequate number of counters may be opened at the Collectorate & other relatad
offices, as you deem ﬁt..AII applications received should be properly acknowledged
after checking the relevant enclosures. For this purpose required number of staff
may be engaged.
4. Immediately after the last date of receipt of applications a merit list basing on
the criteria given in the resolution ma‘y be drawn up. The Selection Committee shall
scrutinize the applications and prepare separate lists (for each category of posts) for
selected candidates basing on the percentage of marks secured in the +2 & CT /
Diploma in Special Education Examination, B.A. | B.Sc. and B.Ed/ Special B.Ed.
Examination. Similarly separate lists sﬁall'be made for candidates +2 Sciédce &
untrained B.Sc. candidates basing on the % of marks secured in +2 Science & BSc.
Examination. For Untrained S.C/ STI F’H candldates separate"hst shall be made'"?

- basing on the percentage of marks secured in the +z SCience l': 'rts[ Commerce & i
~ B.A/B.Sd/ examlnatlon FEai s '
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