FORM –I

CHARACTER ROLL OF MINISTERIAL STAFF

Name

:





Designation

:




Office






:           

Branch 

:

Period from                      to



:

 

Date of Joining in the Present Grade:

:

Date of Joining in the Section:


:

Work Allotted

            :




1.Item wise report by the Reporting Officers
:

a) State Health




:
b) Attendance and discipline


:

c) Clearance of Routine

:



d) Noting





:

e) Drafting





:

f)  Disposal





:

g)  Knowledge of rules and procedures

:
h)  Ability to deal with cases


:

i)  Integrity





:
2. Steps taken to point out defects if any

:

    with result.

3. General Remarks




:

    (Official Conduct, fitness for promotion

      of other assignments overall rating etc.)















Signature










Designation

Date

Remarks by the Countersigning Authority:
(Superior Officer)








Signature











Designation











Date

Remarks by the Accepting Authority






      (Head of Office)


















Signature







Designation










Date

Date of communication of adverse




Signature

Remarks if any.(With initial of the




Designation

Communicating Officer.)





Date



